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Preface:  Welcome to WFG Scholar!   

When your individual user account has been set-up in the e-learning system, you will 

receive a system-generated notification, "Welcome to WFG Scholar!" as illustrated 

below.    

 

 

  



1. Logging In  

When your account has been set-up in the system (see Preface), you will receive a 

system notification, Welcome to WFG Scholar, directing you to login as follows.  

A. Method 1: Logging In Directly 

Point your browser to: http://wfgscholar.com 

Log in using your domain credentials. This is the same username and password 

you use to log in to your WFG computer and other WFG services. If you are 

uncertain about your Williston domain username and password, or get any type 

of error message, please contact your local help desk.  

 

  

http://wfgscholar.com/


B. Method 2: Logging In Via Email Course Invitation Link 

After being assigned a course in the system, you will receive a system-generated 

notification, "online course invitation," as illustrated below. This notification will 

include a link to the course you have been assigned. Clicking on this link will log 

you in automatically.  

 CAUTION:  For security purposes, you can only use the email link once to 

access your course.  If you leave the system prior to completing your course, you 

can log back in and resume your course by pointing your browser to: 

http://wfgscholar.com (Method 1).  

 

  

http://wfgscholar.com/


 2.  The Home Screen 

 

Your Home page contains a Welcome Message, Courses to do, Course Library 

tab,  Achievements tab, My Profile & Settings and Sign-Out.   

 

A. Welcome Message  

The welcome message on the Home screen contains important information 

about the optional course, "An introduction to WFG Scholar," which awaits you in 

the Course Library the first time you login. This welcome message can optionally 

be disabled by unchecking the box below your name.    

 

 

NOTE:  Optional courses (those courses located in the Course Library that you can 

self-select) and mandatory courses (those that are assigned to you via system-

generated notification) are handled differently in the system and each is addressed 

below.   

  



Courses To Do 

 

Courses listed under the Courses to do heading on the Home screen are the 

mandatory courses you are currently assigned, or the optional courses you 

have selected that are in process. Mandatory courses will show the date 

assigned to you and the due date of completion.  For information on completing a 

course see: Completing a Course.  

 

B. Course Library tab 

 

 

 

The Course Library lists all courses which are currently available to you within 

the system, whether optional or assigned. To search for available courses, you 

can either select a category shown under Popular Categories, click on the All 

categories dropdown, or type in a keyword in the Search bar. We are currently 

building our Course Library which will include courses on WFG corporate policies 

and procedures, regulations, industry best practices and professional 



development. For information on completing a course that you have selected 

from the Course Library see: Completing a Course. 

 

C. Achievements tab 

 

The Achievements section lists all courses you have previously completed. It 

shows the date you completed the course; and, for mandatory courses, the date 

your compliance expires.  Next to many courses is a download link for the certificate 

of completion for that course. You can download those certificates any time after you 

have successfully completed the course. Some courses have a Print Certificate 

button within the course. You will be prompted upon completion to print the  

certificate at that time.  Some informational courses may not have a course 

certificate, but may be shown as an Achievement. Also see: Viewing Completed 

Courses.   

  



 

D. My Profile & Settings 

 

 

Your user data for the system can be found by clicking on the My Profile & Settings 

link located at the top right of the screen. Here, you can edit the details associated 

with your account or, optionally, upload a photo for your profile. 

 

E. Sign-Out  & Logging Back Into System  

 

To log out of the system, click on the Sign-Out link located at the top right of the 

screen.   

 

 



 

When you click Sign-Out, you will be directed to the following page.   

 

 

To log back in, simply click on the www.wfgscholar.com link and type in your WFG 

credentials.  This is the same as Method 1 of accessing the system.    

 

 

  

http://www.wfgscholar.com/


3. Completing a Course 

 
Note:  Illustrations used in this section for Completing a Course and 

Assessments may vary slightly from those appearing on your course screen. 

Illustrations depicting placement of audio controls, table of contents, 

transcript, course administrator messaging and navigation buttons, may be 

slightly different. If you have any questions, please contact 

training@wfgnationaltitle.com. 

 
1) Log in to the system 

2) The Courses to do section contains all mandatory courses that have been 

assigned to you and optional courses that you have self-selected to take.  

3) To begin a course click on either the course title or the arrow next to the 

course.   

 

 

 

 

mailto:training@wfgnationaltitle.com


The course page opens.  This page lists the Course Title and Reference 

Code, the course objectives and modules, your status in the course and 

includes any instructor special notes or cross-references to other training 

materials available.  You can download any Additional Reference 

materials noted.  

 

 

 

 

 

4) Press the Start this course button to launch the course within your browser. 

  



5) Navigate through each section of the course by using the Back and Forward 

buttons at the bottom right of each screen.  The course administrator 

message "cloud," Next module and Exit buttons are located at the top 

right of each screen.   Audio controls are located at the bottom of the 

screen, along with a Table of Contents (T.O.C.) icon. See illustration below.  

 

Pressing the course administrator messaging cloud will allow you to provide 

feedback to training@wfgnationaltitile.com.   

mailto:training@wfgnationaltitile.com


Assessments: 

6) Each course’s modules will be followed by an assessment similar to that 

illustrated below. You will answer each question appropriately and then press 

the Submit button. Feedback for the response is illustrated below.  After 

choosing your response click Next   

 
7) After finishing the assessment your score will be displayed along with any 

feedback for the course. Complete the course by pressing the Exit button at 

the top right of the screen. 

 

  



4. Viewing Completed Courses 

 

To view your completed courses, click on the Achievements tab. All of your completed 

courses will be displayed in this list. To the right of many of the courses will be a link to 

download the certificate of completion associated with that course. Some courses 

have a Print Certificate button within the course. You will be prompted upon 

completion to print the certificate at that time.  Also see: Achievements. 

  



5. Remaining Compliant 

Certain courses must be retaken periodically. The system keeps track of your 

last date of completion of these courses and will remind you before your 

certificate is due to expire. You will receive an email informing you of any 

pending expirations. Clicking on this link will log you in to the system and allow 

you to complete your course.  Please remember, for security purposes you 

can only use the email link once to access your course.  If you leave the 

system prior to completing your course, you can log back in and resume your 

course by pointing your browser to: http://wfgscholar.com.  
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